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Annex 3 to the Description of Procedure for the Implementation of the Development Cooperation and Democracy Promotion Programme 
	Assigned by the Ministry / diplomatic representation

	Project No
	


PROJECT APPLICATION 
__________________ 20____
	I. General information ABOUT THE PROJECT

	1.1. Project title
If the submitted project is a part of the project financed of other sources, indicate the title of the co-financed project. Further information about such project has to be provided in paragraph 7.
	Project title (in Lithuanian):
Project title (in English):
Title of the co-financed project (if any):


	1.2. Partner country (ies) *
Partner country (ies) indicated in the call for proposals.
	

	1.3. Areas of cooperation
Areas of cooperation indicated in the call for proposals.
	

	1.4. Project implementer
Name of a legal entity, other organisation or division thereof / Full name of a natural person; contact person, telephone number and email address.
	

	1.5. Total project budget, LTL
	

	1.6. Amount of funding requested for the project, LTL
	

	1.7. Situation analysis
Describe the project implementation context: brief description of the conditions affecting the project implementation in the partner country (ies) or in other country (ies) when the project is not implemented in the partner country. Not more than 200 words.
	

	1.8. Essence of the project 
Not more than 150 words.
	

	1.9. Estimated duration of project implementation
If the project is a part of the project financed of other sources, indicate the duration of implementation of the co-financed project.
	Estimated duration of project implementation:
From ______20__ to ______20__ 
Estimated duration of co-financed (if any) project implementation:
From ______20__ to ______20__ 

	1.10. Project continuity 
Indicate whether this project continues previous initiatives.  Not more than 80 words.
	

	1.11. Information about project implementer and partners

	1.11.1. Project implementer 

	1.11.1.1. Full name of a legal entity, other organisation or division thereof (hereinafter the legal entity) / Full name of a natural person
	

	1.11.1.2. Legal entity code
	

	1.11.1.3. Registration address
	

	1.11.1.4. Headquarters address
	

	1.11.1.5. Internet website (if any)
	

	1.11.1.6. Project manager’s details:
Full name
Telephone No
Mobile telephone No
E-mail address
	

	1.11.1.7. Contact person’s details (if other than the project manager):
Full name 

Telephone No
Mobile telephone No
E-mail address
	

	1.11.2. Partner of the project implementer in the partner country (ies) (if any)
Note: insert additional lines for several partners in the partner country (ies). Partner of the project implementer in the partner country (ies) may not be provided for projects related with public awareness or support for democracy and cases where the project implementer is the entity of a partner country or an international organisation.

	1.11.2.1. Full name of the legal entity / Full name of a natural person
	

	1.11.2.2. Legal entity code
	

	1.11.2.3. Registration address
	

	1.11.2.4. Headquarters address
	

	1.11.2.5. Internet website (if any)
	

	1.11.2.6. Details of the potential project coordinator in a partner country:
Full name
Telephone No
Mobile telephone No
E-mail address
	

	1.11.2.7. Contact person’s details (if other than the project coordinator):
Full name
Telephone No
Mobile telephone No
E-mail address
	 

	1.11.3. Other entities to participate in the project (if any)

	1.11.3.1. Full name of the legal entity / Full name of a natural person
	

	1.11.3.2. Legal entity code
	

	1.11.3.3. Registration address
	

	1.11.3.4. Headquarters address
	

	1.11.3.5. Internet website (if any)
	

	1.11.3.6. Contact person’s details:
Full name
Telephone No
Mobile telephone No
E-mail address
	 


II. GENERAL ISSUES
	2.1. Compliance to the strategic documents of the European Union, Republic of Lithuania and the partner country (ies) and (or) agreements in the field of bilateral cooperation 
Strategic documents based on which project application is made. Present supporting arguments. Not more than 150 words.


	2.2. Contribution to achieving the global development goals
Indicate the specific goals and present supporting arguments how the implementation of project activities will contribute to them. Not more than 50 words.


2.3. Compliance to the horizontal priorities of development cooperation
How the project will contribute to good governance, consolidation and implementation of the principles of democracy, in particular ensuring human rights, equal opportunities of women and men, protecting the interests of people with disabilities, children and other vulnerable groups of society, as well as increasing community resilience to crises arising from natural disasters, etc.
III. Project description 
	3.1. Project aim, objectives, activities and expected results (measurable, accurate, defined in terms of time)

	3.1.1. Project aim
Indicate what has to be achieved after the project implementation. Not more than 50 words.
	3.1.2. Project objectives
	3.1.3. Project activities
Indicate the activities necessary for the achievement of each particular objective. Not more than 200 words.
	3.1.4. Expected project results
Indicate the expected results after the achievement of the aim and each particular objective. Not more than 150 words.

	
	1.
	1.1.
	

	
	
	1.2.
	

	
	
	1.3.
	

	
	2.
	2.1.
	

	
	
	2.2.
	

	
	
	...
	

	
	3.
	
	

	
	
	
	

	
	
	
	


3.2. Target group (s)
Indicate the main project target group (s) and present supporting arguments. Not more than 50 words.
	3.3. Implementation of project activities in 20___

	No
	Activities 
Indicate the main planned activities according to the intended implementation time, as it is listed in paragraph 3.1.3.
	Responsible implementer (s) (partner (s))
Indicate a legal entity or a natural person.
	Month

	
	
	
	January
	February
	March
	April
	May
	June
	July
	August
	September
	October
	November
	December

	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	
	
	
	
	
	
	


3.4. Project impact and sustainability
Indicate expected impact after implementation of activities. Not more than 100 words.
3.5. Risk factors and ways of their solutions
Assess the risk factors that may have negative impact on the project implementation and achievement of project results and present ways of avoiding them. Not more than 150 words.
IV. project ORGANISATION AND MANAGEMENT
4.1. Information about ongoing/implemented development cooperation and similar projects (no more than 5) in the past 5 years (if any)

Experience and competence of the project implementer in similar projects. Not more than 100 words. Fill in the table.

	4.1.1. No
	4.1.2. Project implementation period
	4.1.3. Project title
	4.1.4. Other project implementers 
	4.1.5. Project financier (s) (legal entity (ies) or a natural person (s))

	1.
	20___ - 20___
	
	
	

	2.
	20___ - 20___
	
	
	

	3.
	20___ - 20___
	
	
	

	4.
	20___ - 20___
	
	
	

	5.
	20___ - 20___
	
	
	


	4.2. Organisational structure of project management
Preliminary composition of the project team (project manager, assistant (s), financier, etc.), number of Lithuanian and partner country (ies) experts, their main functions and other related information. Not more than 200 words.
If the project is intended for public awareness – specify whether proper infrastructure is available.


4.3. Information about the project implementer’s partner and project coordinator in the partner country (if any)
Indicate the experience and competence in management to similar projects of the project implementer and project co-ordinator in the partner country. Not more than 100 words.
4.4. Visibility of the project 
How the project will be publicised in Lithuania and in the partner country (ies). Not more than 100 words.
	4.5. Advantages of the project implementer
Other information giving the added value to the project in the selection.


V. PROJECT FINANCING
	5.1. Total project budget, LTL
Indicate whether funding from other sources has already been secured or only the application for funding has been filed.
	

	5.1.1. Amount of funding requested from the Ministry of Foreign Affairs, LTL
	

	5.1.2. Other sources of funding (if any):
	

	5.1.2.1. Financial contribution of the applicant, LTL, and activities to be financed
	

	5.1.2.2. Financial contribution of the partner of the project implementers in the partner country, LTL, and activities to be financed 
Insert additional lines for several partners in the partner country (ies). 
	

	5.1.2.3. Financial contributions of other donors (legal entities or natural persons), LTL, and activities to be financed 
Insert additional lines for several donors.
	


VI. PROJECT ESTIMATE

[image: image1.emf]0

0

0

TOTAL:

0 0

II. OTHER PROJECT IMPLEMENTATION 

COSTS

(E.g.officeandtransportrentalandmaintenance,

office supplies,purchase or rent, communication

expenses, financial services, external audit, etc.).



Note:othercostsmaynotexceed10%oftheproject

partvaluefinancedbytheMinistryexceptforcases

whereothercostsarerequiredfordirectproject

activities.

0

0

TOTAL:

0 0

III. PROJECT ADMINISTRATION COSTS

(E.g. actual salary of the project manager, coordinator 

inthepartnercountry,employee responsiblefor

finances, and salary-related costs)



Note:notmorethan10%oftheprojectpartvalue

financed by the Ministry.

0

0

TOTAL:

0 0

IV. CONTINGENCY COSTS

Note:nomorethan5%oftheprojectpartvalue

financed by the Ministry.

0

0

TOTAL:

0 0

TOTAL PROJECT COSTS

0 0



6.1. ACTIVITIES

6.2. Unit 

of 

measure

ment

6.3. 

Number 

of units 

6.4. Unit 

price, 

LTL

6.5. 

Total, 

LTL

6.6. 

Funds of 

the 

Ministry 

of 

Foreign 

Affairs, 

LTL

I. ITEMISED COSTS 

(E.g.,compensation/royaltiesforspeakers,experts,

theirsocialinsurancecontributionsandotherwage-

relatedcostsforperformingspecificwork:mission

expenses;costsofotherservicesincludingpublicity,

acquisition ofnecessary equipment and/or other

activity costs)



Note:presentthenumberingandwordingofactivities

as in section “Project activities” of paragraph 3.1.


VII. DESCRIPTION OF THE CO-FINANCED PROJECT
To be completed only when the project is a part of the co-financed project, i.e. the fields 1.1, 1.9 and 5.1 are completed accordingly.
	Essence matter of the co-financed project: aim and objectives, target group, expected results, planned activities, impact, place of implementation, duration and stages of implementation
Contribution of the co-financed project to the implementation of the Lithuanian development cooperation policy; impact expected by beneficiaries for social and economic changes in the future. Not more than 500 words.


VIII. ANNEXES to the PROJECT Application
( Copy of a document certifying the legal status of the project applicant, or copy of a natural person’s passport, _ page (s);
( Copy of the organisation's or company’s statute / regulations (except budgetary institutions) _ page (s);
( Project manager’s CV, _ page (s);
( Cooperation agreement between the project implementer and project implementer in the partner country (ies) or concern for cooperation of the project implementer in the partner country (ies) in implementing the project (if any), _ page (s);
( CV of the project coordinator (s) in the partner country (ies) (if any) _ page (s);
( CVs of the project experts (if any) _ page (s);
( Financial report of the previous year of a legal entity (except for budgetary institutions) _ page (s);
( Planned activity programmes (event programs of conferences, seminars, courses, training etc., detailed descriptions of other particular activities) (if any), _ page (s);
( Preliminary list of the future event (s) participants (if any), _ page (s); 
( Contract or another document confirming the co-financed project _ page (s) (if paragraph 7 is completed);

( Other (enter) _ page (s).
Total number of pages of documents presented in the appendixes to the project application, _ page (s).
IX. APPLICANT’S CONFIRMATION 
I hereby confirm that the information provided in the project application and its appendixes is true and correct, and there is no conflict of interests. I hereby agree that the information about this project application (name of the applicant, project title, the requested amount of funding) could be announced on the Internet website of the Ministry of Foreign Affairs except for the cases described in paragraph 75 of the Description of Procedures on the Implementation of the Development Cooperation Activities by the State and Municipal Institutions and Agencies, adopted by the Resolution No. 278 of the Government of the Republic of Lithuania on 26th March, 2014.
____________________________________________________________________________________
Full name and signature of the applicant (head of legal entity / a natural person)
L.S. or the “no seal” mark 
* Not applicable for public awareness projects
PAGE  
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		6.1. ACTIVITIES		6.2. Unit of measurement		6.3. Number of units 		6.4. Unit price, LTL		6.5. Total, LTL		6.6. Funds of the Ministry of Foreign Affairs, LTL





		I. ITEMISED COSTS 
(E.g., compensation/royalties for speakers, experts, their social insurance contributions and other wage-related costs for performing specific work: mission expenses; costs of other services including publicity, acquisition of necessary equipment and/or other activity costs)

Note: present the numbering and wording of activities as in section “Project activities” of paragraph 3.1.



										0

										0

										0

		TOTAL:								0		0

		II. OTHER PROJECT IMPLEMENTATION COSTS
(E.g. office and transport rental and maintenance, office supplies, purchase or rent, communication expenses, financial services, external audit, etc.).

Note: other costs may not exceed 10% of the project part value financed by the Ministry except for cases where other costs are required for direct project activities.

										0

										0

		TOTAL:								0		0

		III. PROJECT ADMINISTRATION COSTS
(E.g. actual salary of the project manager, coordinator in the partner country, employee responsible for finances, and salary-related costs)

Note: not more than 10% of the project part value financed by the Ministry.

										0

										0

		TOTAL:								0		0

		IV. CONTINGENCY COSTS
Note: no more than 5% of the project part value financed by the Ministry.

										0

										0

		TOTAL:								0		0

		TOTAL PROJECT COSTS								0		0






